
Insurance 
Compliance
for PWE Consultants Training



Disclaimer

• This presentation is intended for informational purposes
only. It does not constitute legal advice or bind the City in
any manner. Please consult with the Office of the City
Attorney before relying upon anything contained herein.

• Consultants must refer to their contract with the City to see
what specific insurance coverage is required.



Legal Department Contact

Name Position Phone E-mail

Arnold Colunga
Assistant City 

Attorney
(832) 393-6432 arnold.colunga@houstontx.gov



General Insurance Requirements
(as of 10/22/15)

COVERAGE LIMIT OF LIABILITY

Workers' Compensation Statutory for Workers' Compensation

Employer's Liability

 Bodily Injury by Accident $100,000 (each accident)

 Bodily Injury by Disease $100,000 (policy limit)

 Bodily Injury by Disease $100,000 (each employee)

Commercial General Liability: Bodily and 
Personal Injury; Products and Completed 
Operations Coverage

Bodily Injury and Property Damage, Combined Limits of 

$1,000,000 each Occurrence, and $1,000,000 aggregate

Automobile Liability
$1,000,000 combined single limit for (1) Any Auto or (2) 

All Owned, Hired, and Non-Owned Autos

Professional Liability Coverage $1,000,000 per occurrence; $1,000,000 aggregate

Excess Liability Coverage for Commercial 

General Liability and Automobile Liability
$1,000,000

Aggregate Limits are per 12-month policy period unless otherwise indicated.



Summary of Insurance Changes for 
FY2016

1. Contract Language
a. Language was simplified and condensed from four pages to

two pages

b. It still says the same thing, with the following changes

2. Less Endorsements
a. In an effort to simplify, and to acknowledge that times

change, the City now simply asks for the required
coverages, and doesn’t specify the form of coverage

b. One reason: Additional Insured and Waiver of Subrogation
are becoming standard language in policies



Summary of Insurance Changes for 
FY2016

3. In re Deepwater Horizon
a. The City now asks to “enjoy the same coverage as the

Named Insured without regard to other Contract
provisions.”

b. Case touched on how coverage is extended to other parties
in an agreement, and the City was concerned because of
the two competing theories it represented (knock-for-
knock v written agreement).

4. Professional Liability Coverage Change
a. OLD: $2,000,000 per claim/aggregate

b. NEW: $1,000,000 per occurrence, $1,000,000 aggregate



Certificate of Insurance

The City of Houston Certificate of
Insurance may still be used.

a. The current certificate is located on the
Strategic Purchasing Division’s (“SPD”) website.

b. Policy change occurred in January 2015.

The standard ACORD Certificate of
Insurance may also be used.



CoH Certificate of Insurance



CoH COI Instructions



Standard Coverages

Coverage
Additional 

Insured
Waiver of 

Subrogation

Worker's Compensation NO YES

Commercial General Liability ("CGL") YES YES

Automobile Liability YES YES

Professional Liability Coverage NO NO



Accepted Endorsement Forms
Coverage

Required 
Endorsement

Type 
Form 

Number

Worker's Compensation
Waiver of 
Subrogation

Waiver of Transfer of Rights of 
Recovery Against Others 

WC423004A

Commerical General 
Liability

Additional Insured
Additional Insured - Must 
include "Completed Operations"

GC 20 37

Commerical General 
Liability

Waiver of 
Subrogation

Waiver of Transfer of Rights of 
Recovery Against Others

CG 24 04

Automobile Liability Additional Insured
Business Automobile Extension 
Endorsement 

CA 04 03

Automobile Liability
Waiver of 
Subrogation

Waiver of Transfer of Rights of 
Recovery Against Others (This is 
a Waiver of Subrogation)

CA 04 44



Sample Endorsements & 
Endorsement Review Process

• The following slides illustrate what the City looks for when 
reviewing insurance endorsements.

• The biggest delay in getting an agreement through the review 
process is insurance review.

• PWE and Legal are piloting an insurance pre-review this year, 
in order to gauge its efficiency.

• The simplest way to keep your agreement moving through the 
pipeline is to have insurance properly taken care of.



Worker’s Comp. WoS

The City must be specifically named
in the Schedule. Alternatively, a
blanket endorsement may be given.

Policy number must be listed
and match the Policy Number
provided on the COI.



The City must be specifically named
in the Schedule. Alternatively, a
blanket endorsement may be given.



CGL Add’l Insured

Endorsement must 
contain “Completed 

Operations.”

The City must be specifically named
in the Schedule. Alternatively, a
blanket endorsement may be given.

Policy number must be listed
and match the Policy Number
provided on the COI.



CGL WoS

Policy number must be listed
and match the Policy
Number provided on the COI.

The City must be specifically named
in the Schedule. Alternatively, a
blanket endorsement may be given.



Auto Liability Insurance

• For automobile coverage, the COI must have either (and checked):

• Any Auto, or

• All Owned, Hired, and Non-Owned Autos.

• IF the Contractor does not own any autos, THEN the certificate
must have “Non-Owned Autos” and “Hired Autos” checked and the
contractor must provide the City with a letter stating that they do
not own any autos and if they purchase autos in the future during
this project, they will provide owned auto coverage.

• Even if the Contractor does not own any autos, the Contractor must
still provide automobile coverage. The provided automobile
coverage must be accompanied with an “Additional Insured” and
“Waiver of Subrogation” endorsement.



Auto Liability Add’l Insured

The City must be specifically named
in the Schedule. Alternatively, a
blanket endorsement may be given.

Policy number must be listed and
match the Policy Number
provided on the COI.



Auto Liability WoS

The City must be specifically named
in the Schedule. Alternatively, a
blanket endorsement may be given.



Auto Liability - Letter
COMPANY LETTERHEAD

Date

Project Manager
City of Houston
611 Walker Street
Houston, TX 77002

RE: Name of Project and WBS Number

Project Manager,

In response to CONTRACTOR’S NAME providing an automobile liability policy for the above referenced contract,
CONTRACTOR’S NAME does not own any automobiles. Should CONTRACTOR’S NAME acquire any vehicles for the
duration of this contract, CONTRACTOR’S NAME will then purchase any owned or all owned automobile insurance and
will name the City of Houston as an “additional insured.” This additional insured will include a waiver of subrogation to
the City.

Sincerely,

_____________________________
AUTHORIZED SIGNATORY
CONTRACTOR’S NAME



Professional Liability

• No endorsement required.



Insurance Floater
COMPANY LETTERHEAD

Date

Project Manager
City of Houston
611 Walker Street
Houston, TX 77002

RE: Name of Project and WBS Number

Project Manager,

In response to CONTRACTOR’S NAME providing an installation floater policy for the above referenced contract,
CONTRACTOR’S NAME will not be billing for uninstalled materials on projects performed under this contract.

In the event that it may be necessary for CONTRACTOR’S NAME to bill for uninstalled materials, CONTRACTOR’S NAME will
furnish the City with an installation floater policy for those particular materials prior to billing.

Sincerely,

_____________________________
AUTHORIZED SIGNATORY
CONTRACTOR’S NAME



AM Best Rating

An AM Best Rating Sheet must be provided for each Insurance Company.

Insurance Company name

and address.



Punch List 

1. Have ALL coverages required by contract.
a. Endorsements that look similar to the sample endorsements

provided tend to make insurance review easier.

2. Ensure that each endorsement contains a POLICY
NUMBER that matches the policy number listed on the
COI.

3. Ensure that the City is specifically named on the
endorsement, or, alternatively, ensure that a “Blanket
Endorsement” has been provided.

a. Blanket Endorsements will say something along the lines of,
“as required by written contract”, instead of specifically
naming the City.



Common Issues, Insurance
1. The Certificate of Insurance (“COI”) has expired.

2. Authorized signatory line is blank/not signed on the COI.

3. Contractor does not provide a printout showing the A.M.
Best Credit Rating.

4. Endorsement does not include the policy number.

5. CGL Additional Insured doesn’t state “Completed
Operations.”

6. A letter is required if the Contractor/Company does not
own a car, but will provide full coverage for “Hired” or
“Non-Owned” vehicles.



Common Issues, Generally 

1. The name of the person executing the contract is not on
the Texas Secretary of State website.




